
Auto Insert / Auto Correction / Auto Insert (Address Book) 

 

• Auto Insert Gß\"Å Gß]..? 

� Auto Insert  GßT© R"]"L EÔ®+Zeh¶ YN§+Ve hÛ±TR"h¶. 

• Auto Correction Gß\"Å Gß]..? 

� Auto Correction  GßT© R"]"L GÒ¦©¦ RYÝL+[ NÁ%N»© %L"ÔØ¶ 
YN§+V hÛ±TR"h¶. 

• Auto Insert (Address Book) Gß\"Å Gß]..? 

� Auto Insert(Address Books)  GßT© R"]"L ¹LYÁL+[ EÔ®+Zeh¶ YN§+Ve 
hÛ±TR"h¶. 

  



Auto Insert / Auto Correction / Auto Insert (Address Book) 

• Auto Insert GRÚh.? 

� CRß TVß ¯jLÔ H&Râ¶ JÃ %Uß%T"ÃÕÅ  R·ÐÅ EÔÖ| %N»© 
%L"¡zÃeh¶ &T"© JÃpX Ë+NL+[ AÒ¦§VÍPß ¯jLÔ A«R Ë+Neh 
¯jLÔ T§Í %N»§Ãeh¶ Y"À¦+R (A) Y"efV¶ ¯jLÔ RyPor %N»R CP¦§Å 

EÔ®+ZeL± T|¶(Insert) 

� ER"WQ¦§Úh Dr GßÝ BjfX Ë+N+V AÒ¦§]"Å P"ePÀ (A) UÃ¦©YÀP"ePÀ (A) UÃ¦©YÀP"ePÀ (A) UÃ¦©YÀP"ePÀ (A) UÃ¦©YÀ 

GßÝ YW &Y¡z]"Å Dr GßÝ Ë+NL+[ AÒ¦§V²ß]À [SHIFT]+[ENTER] 
Ë+NL+[ AÒ¦§]"Å P"ePÀ(A)UÃ¦©YÀP"ePÀ(A)UÃ¦©YÀP"ePÀ(A)UÃ¦©YÀP"ePÀ(A)UÃ¦©YÀ Gß\ %N"Å EÔ®+ZeL±T|¶. 

� ER"WQ¦§Úh 3500 Gß\ G¡+Q GÒ¦R"Å GÒR &Y¡|%UàÅ ¯jLÔ 
ºß\"¼W¦§ I°Ý GßÝ RyPor %N»V &Y¡|¶. ËÃ±T±Tz %Uß%T"ÃÕÅ 

3500 GßÝ G¡+Q RyPor %N»©Ëy| [SHIFT]+[ENTER] Ë+NL+[ 
AÒ¦§]"Å ºß\"¼W¦§ I°Ý GßT© R"]"L EÔÖ| %N»V±Ty| Ë|¶. 

� ¯jLÔ ËÃ¶²]"Å JÃ ¹Ò UP+Xe iP JÃ pX Ë+NL+[ AÒ¦R 

EÔ®+Zeh¶ Tzo %N»VX"¶. Letter1 Gß\ Ë+NL+[ RyPor %N»©Ëy| 

[SHIFT]+[ENTER] Ë+NL+[AÒ¦§]"Å JÃ ¹Ò LzR¹¶ YÃ¶Tz¾¶ %N»VX"¶. 

• Auto Correction GRÚh.? 

� CRß TVß ¯jLÔ RyPor± TX+L+V TVßT|¦§ RyPor %N»¾¶ &T"© HÚT|¶ 
EÔÖy|¦ RYÝL+[&V" (A) GÒ¦©± ²+ZL+[&V" NÁ%N»© %L"ÔYRÚh 
CÊYN§ TVßT|¶. 

� ER"WQ¦§Úh YQeL¶YQeL¶YQeL¶YQeL¶ GßÝ Az±TRÚh T§Å Y]eL¶Y]eL¶Y]eL¶Y]eL¶ GßÝ RY\"L EÔÖ| 
%N»¨ÀL&[V"]"Å C¶%Uß%T"ÃÔ R"]"L YQeL¶YQeL¶YQeL¶YQeL¶ GßÝ NÁ %N»© 
%L"ÔØ¶. 

� &UÈ¶ EjLØeh AzeLz HÚT|¶ GÒ¦©± ²+ZLÔ UÚÝ¶ ARÚh ¬LW"] 
§Ã¦RjL+[ EÔÖ| %N»© +Y¦©e %L"¡{ÀL&[V"]"Å ¯jLÔ RY\"L 
EÔÖ| %N»¾¶ &T"© R"]"L NÁ%N»© %L"ÔØ¶. 

� C«R YN§+V ¯jLÔ Shortcut Key &T"ßÝ¶ TVßT|¦§e %L"Ô[ ¹z¾¶.  

� ER"WQ¦§Úh AAAABBBB GßÝ R·ÐÅ EÔÖ| %N»© [SPACE BAR] (A) [ENTER] (A) 

[TAB] &T"ß\ G«R Ë+N+V AÒ¦§]"È¶ EP&] AWN"jL B+QAWN"jL B+QAWN"jL B+QAWN"jL B+Q GßÝ 
R"]"L U"Ûe %L"ÔØ¶ Tz %N»VX"¶. 

• Auto Insert (Address Book) GRÚh.? 

� ¯jLÔ ¹LYÁL+[ T§«© (A) &N·¦© +Y¦©e %L"¡| H&Râ¶ JÀ 
%Uß%T"ÃÕÅ EÔÖ| %N»© %L"¡zÃeh¶ &T"© EÔ®+ZeL 
&Y¡|%UàÅ C¶%Uß%T"ÃÔ ARÚh ERÍ¶. 

� AR"Y© Auto Insert &T"ß&\ CRÚh¶ ¯jLÔ JÊ%Y"Ã ¹LYÁeh¶ JÃpX 
Ë+NL+[ T§Í %N»© +Y¦©e %L"¡P"Å &Y¡|·P¦§Å A«R Ë+NL+[ 

RyPor %N»© ²ß]À [SHIFT]+[ENTER] Ë+NL+[AÒ¦§]"Å ¹Ò ¹LYÁ¾¶ 
EÔ®+ZeL± Ty|Ë|¶. 

� ER"WQ¦§Úh AddOffice GßTRÚh EjLÔ AÈYXL ¹LYÁ+V T§Í %N»© 
+Y¦§Ã±²ß H&Râ¶ JÀ %Uß%T"ÃÕÅ ¯jLÔ EÔÖ| %N»© %L"¡zÃeh¶ 
&T"© EjLÔ AÈYXL ¹LYÁ+V RyPor %N»V ËÃ¶²áÀLÔ GàÅ AddOffice 

GßT+R RyPor %N»© [SHIFT]+[ENTER] Ë+NL+[AÒ¦§]"Å ¹Ò AÈYXL 
¹LYÁ¾¶ EÔ®+ZeL±T|¶. 

 



Auto Insert / Auto Correction / Auto Insert (Address Book) 

• Auto Insert  - Auto Correction -  Auto Insert Address Book  ºßÛÚh¶ EÔ[ &YÝT"|LÔ 
Gß]..? 

� Auto Insert  UÚÝ¶ Auto Insert Address Book  BjfX Ë+N Az±T+P¼Å 
%NVÅT|T+Y. AR"Y© RyPor TX+L¼ÈÔ[ 

ABCDEFGHIJKLMNOPPQRSTUVWXYZ &T"ß\ N"ËLÕß Az±T+P¼Å &Y+X 
%N»¾¶. 

�  Auto Correction R·Ï %N"Å (A) R·Ï Y"À¦+R (A) R·Ï GÒ¦§ß Az±T+P¼Å 
T¢´Á¾¶. 

 

� Auto Insert  UÚÝ¶ Auto Insert Address Book  BfVYÚÛß %T"©Y"] T¢ 

Shortcut Key &T"ß\©. 

� Auto Correction R·ÐÅ RyPor %N»¾¶ &T"© ¬LÒ¶ ²+ZL+[ NÁ %N»© 
%L"ÔØ¶ A+U±T"h¶. 

 

o Auto Insert  UÚÝ¶ Auto Insert Address Book  BfV+Y hÛ±²yP Ë+Neh± 

²ß]À [SHIFT]+[ENTER] Ë+NL+[AÒ¦©YRß ºX¶ CVeL± T|¶. 

o Auto Correction R·ÐÅ RyPor %N»© %L"¡zÃeh¶ &T"&R RY\"L EÔÖ| 
%N»R"Å Uy|¶ R"]"L §Ã¦§e %L"¡| %R"PÃ¶. TV]À CRÚ%L] Rà 
Ë+N+V AÒ¦R¦ &R+Y¼Å+X. 

 

 

• Auto Insert  - Auto Correction -  Auto Insert Address Book  ºßÛÚh¶ EÔ[ 
¬T«R+]LÔ..? 

� Auto Insert Address Book eL"] Ë+NL+[ A+Ueh¶ &T"© L¡z±T"L Add 

GßÝ ©Yjh¶ Y+L¼Å A+UeL &Y¡|¶. ER"WQ¶: Addhome, AddOffice, 

AddCompany1 etc., 
� Auto Insert eL"] Ë+NL+[ A+Ueh¶ &T"© L¡z±T"L ¹RÆÅ G¡L+[ 

%L"¡| BW¶²eL iP"©. ER"WQ¶: 1Mr, 2Home etc., 

� Auto Correction ÆÅ RYÝL+[ CP±´\¹¶ §Ã¦R¦+R YX±´\¹¶ &N·eL 
&Y¡|¶. 

� ºßÛÈ¶ Ë+N (A) RYÝLÕÅ EÔÖP"L A+Ueh¶ &T"©  C+P%YÕ 
%L"|eLe iP"©. 

� A+]¦© Ë+N UÚÝ¶ §Ã¦R¶(A) %YÕ½|LÔ TSCII [Encoding] ¹+\+U¼Å 
EÔÕP±TP &Y¡|¶. 

  



• ´§R"L JÃ Auto Insert Ent

� ËÃ±T±Tz %Uß%T"Ã+[ ©YjL 
and Products Å Viruppappadi

%N"|eLÍ¶. 

� TextManager %Uß%T"Ã+[ ©YjL 

and Products Å Viruppappadi

%N"|eLÍ¶. 
� ËÃ±T±Tz pß]¦+R 

� &R"ßÝ¶ %UâËÅ
Encoding GßT+R &RÀÍ %N»VÍ¶.

� Text Manager Program 

%N"|eLÍ¶. 

� English Word Char GßT§Å Ë+N+V 

� Tamil Output GßT§Å ¯jLÔ ËÃ¶´¶ R·Ï Y"À¦+R (A) Y"efV¶ (A) GÒ¦+R 
(R·ÐÅ) EÔÖ| %N»VÍ¶.

� ²ß]À Save Entry GßT+R 

� ER"WQ¶: 

� English Word Char

� Tamil Output GßT§Å

GßÝ RyPor %N»© 

� Cà ¯jLÔ G«R %Uß%T"ÃÕÅ CÃ«© %L"¡|¶

[SHIFT]+[ENTER]

SPeL &Y¡|¶SPeL &Y¡|¶SPeL &Y¡|¶SPeL &Y¡|¶
®+ZeL± T|¶.

� HÚL]&Y EÔÖ| %N»R 
Manager Å ¯jLÔ §Ã¦R &Y¡zV RLY+X 

Edit/Modify GßT+R Click

� HÚL]&Y EÔÖ| %N»R 
Manager Å ¯jLÔ AÐeL 

GßT+R Click %N»V T§Í 

 

Auto Insert 

Auto Insert Entry I EÃY"ehRÅ. 

ËÃ±T±Tz %Uß%T"Ã+[ ©YjL Start Menu ËÅ All Programs Å Sarma's Solutions 

Viruppappadi Gßâ¶ Th§¼Å Viruppappadi Gß\ C+Q±+T 

%Uß%T"Ã+[ ©YjL Start Menu ËÅ All Programs Å 

Viruppappadi Gßâ¶ Th§¼Å TextManager Gß\ C+Q±+T 

pß]¦+R  (A)  Right Click %N»VÍ¶.  

&R"ßÝ¶ %UâËÅChoose Font[Encoding Scheme] Gß\ Sub Menu

GßT+R &RÀÍ %N»VÍ¶. 

ext Manager Program Å Auto Insert/Correction Manager Gß\ C+Q±+T 

GßT§Å Ë+N+V (BjfX¦§Å) C+P%YÕ¼ßÛ EÔÕPÍ¶.

GßT§Å ¯jLÔ ËÃ¶´¶ R·Ï Y"À¦+R (A) Y"efV¶ (A) GÒ¦+R 
EÔÖ| %N»VÍ¶. 

GßT+R Click %N»V ´§V Auto Insert Entry C+QeL± T|¶

English Word Char GßT§Å BjfX¦§Å Rule1 GßÝ RyPor %N»VÍ¶.

GßT§Å R·ÐÅ C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶

GßÝ RyPor %N»© Save Entry GßT+R Click %N»VÍ¶. 

Cà ¯jLÔ G«R %Uß%T"ÃÕÅ CÃ«© %L"¡|¶ Rule1 GßÝ RyPor %N»© 

[SHIFT]+[ENTER] Ë+NL+[ AÒ¦§]"Å C«§V AWN"jL NyP¦+R U§¦© C«§V AWN"jL NyP¦+R U§¦© C«§V AWN"jL NyP¦+R U§¦© C«§V AWN"jL NyP¦+R U§¦© 
SPeL &Y¡|¶SPeL &Y¡|¶SPeL &Y¡|¶SPeL &Y¡|¶    GßÝ ¯jLÔ TVßT|¦§e %L"¡zÃeh¶ GÒ¦©ÃËÅ EÔ 
®+ZeL± T|¶. 

HÚL]&Y EÔÖ| %N»R Auto Insert Entry §Ã¦R &Y¡|%UàÅ Auto Insert/Correction 

Å ¯jLÔ §Ã¦R &Y¡zV RLY+X Double Click %N»©  §Ã¦§V 

Click %N»V T§Í §Ã¦R± T|¶. 

HÚL]&Y EÔÖ| %N»R Auto Insert Entry ¯eL &Y¡|%UàÅ Auto Insert/Correction 

AÐeL &Y¡zV RLY+X Double Click %N»©  ²ß]À 

%N»V T§Í ¯eL± T|¶. 

 

Sarma's Solutions 

C+Q±+T 

Å Sarma's Solutions 

C+Q±+T 

Sub Menu ËÆÃ«© TSCII- 

C+Q±+T 

C+P%YÕ¼ßÛ EÔÕPÍ¶. 

GßT§Å ¯jLÔ ËÃ¶´¶ R·Ï Y"À¦+R (A) Y"efV¶ (A) GÒ¦+R 

C+QeL± T|¶. 

GßÝ RyPor %N»VÍ¶. 

C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶C«§V AWN"jL NyP¦+R U§¦© SPeL &Y¡|¶    

GßÝ RyPor %N»© 

C«§V AWN"jL NyP¦+R U§¦© C«§V AWN"jL NyP¦+R U§¦© C«§V AWN"jL NyP¦+R U§¦© C«§V AWN"jL NyP¦+R U§¦© 
GßÝ ¯jLÔ TVßT|¦§e %L"¡zÃeh¶ GÒ¦©ÃËÅ EÔ 

Auto Insert/Correction 

§Ã¦§V ²ß]À 

Auto Insert/Correction 

ß]À Remove 



• ´§R"L JÃ Auto Correction

� ËÃ±T±Tz %Uß%T"Ã+[ ©YjL 
and Products Å Viruppappadi

%N"|eLÍ¶. 

� TextManager %Uß%T"Ã+[ ©YjL 

and Products Å Viruppappadi

%N"|eLÍ¶. 
� ËÃ±T±Tz pß]¦+R 

� &R"ßÝ¶ %UâËÅ
Encoding GßT+R &RÀÍ %N»VÍ¶.

� Text Manager Program 

%N"|eLÍ¶. 

� English Word Char GßT§Å Ë+N+V 

� Tamil (Error) Word GßT§Å ¯jLÔ RY
C+P%YÕ¼ßÛ EÔÕPÍ¶

� Tamil Corrected Word 

� ²ß]À Save Entry GßT+R 

� ER"WQ¶: 

� Tamil (Error) Word

� Tamil Corrected 

GßT+R Click %N»V

� Cà ¯jLÔ G«R %Uß%T"ÃÕÅ
Ë+N±TX+L¼Å CÃ±²â¶)
%N»R"È¶ Aß+] Aß+] Aß+] Aß+] 
R"]"L §Ã¦R± T|¶

� HÚL]&Y EÔÖ| %N»R 
Insert/Correction Manager 

§Ã¦§V ²ß]À Edit/Modify

� HÚL]&Y EÔÖ| %N»R 
Insert/Correction Manager 

²ß]À Remove GßT+R 

Auto Correction 

Correction Entry I EÃY"ehRÅ. 

ËÃ±T±Tz %Uß%T"Ã+[ ©YjL Start Menu ËÅ All Programs Å Sarma's Solutions 

Viruppappadi Gßâ¶ Th§¼Å Viruppappadi Gß\ C+Q±+T 

%Uß%T"Ã+[ ©YjL Start Menu ËÅ All Programs Å 

Viruppappadi Gßâ¶ Th§¼Å TextManager Gß\ C+Q±+T 

pß]¦+R  (A)  Right Click %N»VÍ¶.  

&R"ßÝ¶ %UâËÅChoose Font[Encoding Scheme] Gß\ Sub Menu

GßT+R &RÀÍ %N»VÍ¶. 

ext Manager Program Å Auto Insert/Correction Manager Gß\ C+Q±+T 

GßT§Å Ë+N+V (BjfX¦§Å) C+P%YÕ¼ßÛ EÔÕPÍ¶.

GßT§Å ¯jLÔ RY\"] R·Ï Y"À¦+R+V  (R·ÐÅ
C+P%YÕ¼ßÛ EÔÕPÍ¶. 

Word  GßT§Å NÁV"] R·Ï Y"À¦+R+V (R·ÐÅ

GßT+R Click %N»V ´§V Auto Correction Entry

Word GßT§Å R·ÐÅ A¡+QA¡+QA¡+QA¡+Q GßÝ RyPor %N»VÍ¶.

Tamil Corrected Word GßT§Å R·ÐÅ Aß+]Aß+]Aß+]Aß+]    GßÝ RyPor %N»© 

%N»VÍ¶. 

Cà ¯jLÔ G«R %Uß%T"ÃÕÅ(G«R GÒ¦©Ã (A) G«R EÔÖy| 
+L¼Å CÃ±²â¶) CÃ«© %L"¡| A¡+QA¡+QA¡+QA¡+Q R·ÐÅ 
Aß+] Aß+] Aß+] Aß+] GßÝ ¯jLÔ TVßT|¦§e %L"¡zÃeh¶ 

§Ã¦R± T|¶. 

HÚL]&Y EÔÖ| %N»R Auto Correction Entry §Ã¦R &Y¡|%UàÅ 

Insert/Correction Manager Å ¯jLÔ §Ã¦R &Y¡zV RLY+X Double Click

Edit/Modify    GßT+R Click %N»V T§Í §Ã¦R± T|¶.

HÚL]&Y EÔÖ| %N»R Auto Correction Entry ¯eL &Y¡|%UàÅ Auto 

Insert/Correction Manager Å ¯jLÔ AÐeL &Y¡zV RLY+X Double Click

GßT+R Click %N»V T§Í ¯eL± T|¶. 

Sarma's Solutions 

C+Q±+T 

Å Sarma's Solutions 

C+Q±+T 

Sub Menu ËÆÃ«© TSCII- 

C+Q±+T 

C+P%YÕ¼ßÛ EÔÕPÍ¶. 

(R·ÐÅ) 

GßT§Å NÁV"] R·Ï Y"À¦+R+V (R·ÐÅ)  EÔÕPÍ¶. 

Entry C+QeL± T|¶. 

GßÝ RyPor %N»VÍ¶. 

GßÝ RyPor %N»© Save Entry 

G«R EÔÖy| 
R·ÐÅ GßÝ RyPor 

GßÝ ¯jLÔ TVßT|¦§e %L"¡zÃeh¶ %Uß%T"ÃÕÅ 

&Y¡|%UàÅ Auto 

Double Click %N»©  

%N»V T§Í §Ã¦R± T|¶. 

Auto 

Double Click %N»©  



Auto 

• ´§R"L JÃ Auto Insert (Address Book)

� ËÃ±T±Tz %Uß%T"Ã+[ ©YjL 
and Products Å Viruppappadi

%N"|eLÍ¶. 

� TextManager %Uß%T"Ã+[ ©YjL 

and Products Å Viruppappadi

%N"|eLÍ¶. 
� ËÃ±T±Tz pß]¦+R 

� &R"ßÝ¶ %UâËÅ
Encoding GßT+R &RÀÍ %N»VÍ¶.

� Text Manager Program 

� AddCode GßT§Å Ë+N+V 
EÔÕPÍ¶. 

� ²ß]À %TVÀ UÚÝ¶ ¹LYÁL+[ EÔÖ| %N»

� ²ß]À Save This GßT+R 
T|¶. 

� ER"WQ¶: 

� AddCode  

� Name  

� Door No 

� Address-1 

� Address-2 

� Address-3 

� District  

� State  

� Country  

� Pin/Post Code 

� Telephone-1 

� Telephone-2 

� Fax-1  

� Fax-2  

� Mobile/Cellular 

� E-Mail ID 

� WebSite 

� Save This GßT+R 

Auto insert (Address Book) 

Insert (Address Book) Entry I EÃY"ehRÅ. 

ËÃ±T±Tz %Uß%T"Ã+[ ©YjL Start Menu ËÅ All Programs Å Sarma's Solutions 

Viruppappadi Gßâ¶ Th§¼Å Viruppappadi Gß\ C+Q±+T 

%Uß%T"Ã+[ ©YjL Start Menu ËÅ All Programs Å 

Viruppappadi Gßâ¶ Th§¼Å TextManager Gß\ C+Q±+T 

pß]¦+R  (A)  Right Click %N»VÍ¶.  

&R"ßÝ¶ %UâËÅChoose Font[Encoding Scheme] Gß\ Sub Menu

GßT+R &RÀÍ %N»VÍ¶. 

ext Manager Program Å Address Book Manager Gß\ C+Q±+T %N"|eLÍ¶.

GßT§Å Ë+N+V (BjfX¦§Å)  Add G]¦%R"Pjf C+P%YÕ¼ßÛ 

À %TVÀ UÚÝ¶ ¹LYÁL+[ EÔÖ| %N»VÍ¶. 

GßT+R Click %N»V ´§V Auto Insert (Address Book)

: Addcontat 

: NÀU"î 

: 1 
: L&Qñ SLÀ 

: 4¶ Ì§ 

: å 

: ´©e&L"y+P 

: R·ÏS"| 

: C«§V" 

 : 622001 
 : 04322-223056 
 : 04322-221659 

: 04322-225049 
: - 

 : 9965747814 
: auw@sarma.co.in 
: Http://Sarma.co.in/ 

GßT+R Click %N»VÍ¶. 

Sarma's Solutions 

C+Q±+T 

Å Sarma's Solutions 

C+Q±+T 

Sub Menu ËÆÃ«© TSCII- 

C+Q±+T %N"|eLÍ¶. 

C+P%YÕ¼ßÛ 

Insert (Address Book) C+QeL± 



� Cà ¯jLÔ G«R %Uß%T"ÃÕÅ(G«R GÒ¦©Ã (A) G«R EÔÖy| 
Ë+N±TX+L¼Å CÃ±²â¶) CÃ«© %L"¡| AddContact GßÝ RyPor 
%N»R"È¶ AddContact Å EÔ[ A+]¦© ËTWjLØ¶ EÔ ®+ZeL± T|¶. 

� HÚL]&Y EÔÖ| %N»R Auto Insert(Addres Book) Entry §Ã¦R &Y¡|%UàÅ Address 

Manager  Å ¯jLÔ §Ã¦R &Y¡zV RLY+X Double Click %N»©  §Ã¦§V ²ß]À 

ModifyEntry  GßT+R Click %N»V T§Í §Ã¦R± T|¶. 

  



Adderss Correction/Insert Manager 

 

  



Adderss Book Manager 

 


